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ITonoxenne
0 HIKOJIbHOM OMOIMOTe4HOM (poHAEe YUeOHUKOB, MOPsIAKe ero opmMupoBanus,
yueTa, MCIO0JIb30BAHUSA U 00ecneYeHUs] COXPAHHOCTH
MBOY «COII Nel14»

1. O6mme noso:xkeHUS

1.1. Jannoe Ilonoxenue pazpabotaHo B cooTBeTcTBUH ¢ DenepanbHpiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanun B Poccuiickoit deaepanun» ¢ u3MeHeHUs MU oT § aexabps 2020
roaa, @3 ot 29.12.94 Ne 78-D3 «O 6ubnuoreuHom nese» B peaakuuu ot 1 mas 2019 r., [Ipukazom
MunucrepctBa KyabTypbl Poccuiickoit ®enepanuu ot 8 oktsops 2012 roma N 1077 «O6
yrBepxaeHun [lopsinka ydeta NOKYMEHTOB, BXOISIIMX B cocTaB OuOIMOTEYHOro (GoHma» c
m3mMeHeHusMu Ha 2 ¢eBpans 2017 roma, IluceMom MuHucTepcTBa 00pa3oBaHUS W HAYKH
Poccuiickoit ®@enepanuu ot 08.12.2011r. Ne M/I-1634/03 «O06 wucroyib30BaHUU y4EOHHKOB B
oOpaszoBaTelIbHOM mporecce», a Takke Ycrabom MBOY «COII Nel4» wu  agpyrumu
HOPMAaTUBHBIMH  TpaBOBbIMU  akTamu  Poccuiickoii  denepauuu, periiaMeHTHPYIOIIUMHU
JeSITeNIbHOCTh OPraHu3aluid, OCYIIECTBISIIOIINX 00pa30BaTeNbHYIO JeSTEIbHOCTD.

1.2. Hacrosmee Ilomokenue o mkoapHOM OuoOmmoreuHom (ouae (manee — IlosoxeHue)
ompezenseT NopsAoK yuera Oubnuorednoro GoHna u MexaHusM (HopMHUpPOBaAHUS, COXPAHHOCTU U
MPEIOCTaBICHUS B TMOJb30BaHHE YUYECOHHKOB, YUEOHBIX MMOCOOUH, Y4eOHO-METOAMUYECKUX
MatepuanoB oOydaromumcss MBOY «COUI Nel4y (manee — mikona), OCBaMBArOIIMM OCHOBHBIE
oOpa3oBaTellbHbIE MPOrPaMMBI B Ipenenax (QenepalbHbIX TOCyIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IApPTOB, a TakXKe 3aKperUIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB 0Opa3oBaTeNbHOI
NESATENbHOCTH.

1.3. IlonsiTus, ucnosb3yemole B [lonoxxenun:

Yueonuk — yuebHoe uznanue, coaeprxaliee CUCTEMaTHIECKOE U3II0KEHHE YIeOHOW JAUCIUTIIINHBI,
COOTBETCTBYIOIIEE YueOHOU mporpamme U 0pHUIIMATBFHO YTBEPKIEHHOE B KAUECTBE JAHHOTO BHUJA.
MoskeT ObITh MPEJCTaBIIEH B IEYaTHOM U NEKTPOHHOU opMme.

Yueonoe nocobue — yueGHoe wu3MaHHe, MOMOJHAIONIEE WIM 3aMEHSIONIEE YACTUYHO WU
MOJIHOCTHIO YI€OHUK, O(UITHAILHO YTBEPKICHHOE B KAUECTBE TAHHOTO BH/IA.
Pabouasn mempaos — ydebHOe TmocoOue, UMEIoIIee OCOObIH TUAAKTUYECKUH armapar,

CIIOCOOCTBYIOIINI CAMOCTOSTENILHOM padoTe 00yJaromerocs HaJl OCBOGHHEM y4eOHOTO TIpeMeTa.



Yueono-memoouueckue mamepuanvt — COBOKYNHOCTH MaTE€pUajoB, B IOJHOM oObeMe
o0ecreynBaroOIuX MPernoaBaHrue JaHHOW TUCHUIUIMHBI (ATJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHHE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIE U3aHUs, paboune MporpaMmsl U T.1.).
Cpeocmea oOyuenus u eocnumanusa — JpPyrde UCTOYHHKHM y4eOHOW uHpOpManuy,
IpeocTaBIsieMble 00yJaroIUMCs B X0J1e 00pa30BaTeIbHON JAEATEIBHOCTH.

1.4. Iensto wHacrosimero IlonoxeHus sBISETCS CO3JaHUE YCIOBHH JUII MaKCHMaJIbHOTO
obecrieueHHss y4eOHOU JHUTEpaTypold OOYYAIONIUXCS IIKOJIBI, ITOBBIIICHUE OTBETCTBEHHOCTH
MeIarOTHYECKOTO KOJUICKTHBA M CEMBH 32 IPAaBWIIbHOE, PAIIMOHAIBHOE MCIIOJIE30BAHUE ITKOJIBHBIX
Y4eOHHMKOB, OpraHu3anvs paboThl Cpeau OOYyYaloUIMXCs M UX POJUTENeH IO BOCHUTAHHUIO
OCO3HAHHOTO0, OEPEKHOT0 OTHOLIEHUS K YUEOHUKY.

1.5. Yyer nokymeHTOB OMOMMOTEYHOro (DOHAA SBISETCS OCHOBOM OTYETHOCTH W IJIAHHPOBAHUS
NEeSITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa y1eOHHKOB U NOPSIAOK yueTa (poHIa yueOHOM JTUTEepaTyphl
2.1.  KommnekroBanue yueOHOT0 (oHJ]1a OUOIMOTEKN HIKOJIBI POUCXOAUT HA OCHOBE €XKETOTHO
yrBepkIaeMbix DefepabHBIX NepevHell y4eOHNKOB, PEKOMEHIOBAHHBIX K HMCIIOJB30BAHHIO TIPU
peanm3ali  UMEIOIIUX TOCYIapPCTBEHHYIO aKKPEIUTAIMIO 00pa30BaTENbHBIX IPOTpaMM
HayaJbHOTO OOIIEro, OCHOBHOTO 0OmIero, cpemHero oOmero oOpa3oBaHMs, TepeYHei
OpraHu3alliif, OCYIIECTBIIIIONINX BBIMYCK YYEOHBIX IOCOOMIA, KOTOPBIE MJOMYCKAIOTCS K
WCTIOJIH30BAHUIO TIPH pealTM3allii HMEIONINX TOCYJapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeroiHo yTBepkaaercs nepeyeHb y4eOHUKOB M yueOHBIX OcoOUii 00pazoBaTeIbHON
OpraHu3aIuH.
2.2.  OOpa3zoBaTenbHas OpraHU3aIUs CaMOCTOSITENIbHA B BEIOOPE U OIPEIEICHUHN:
* KOMIUIEKTa YYEOHHMKOB, YYEOHBIX TMOCOOWH, Y4EOHO-METOIWYECKUX MAaTEepUasIoB,
o0ecreunBarouX MpenoaaBaHue yaeOHOTO IpeIMeTa, Kypca, TUCIUIUINHBI (MOTYyJIs);
e CpencTtB OOy4YeHHsT W BocCHHUTaHUs. Bwibop cpeactB oOydeHHS HW  BOCIIUTAHHS
omnpenensieTcs cnenuduroil coaepxkanus U GopMON opraHm3anuu oOpa30BaTEIHLHO U
NEeSITeIbHOCTH.
2.3. Ilomonnenwe yueOHOTO (QoOHIA oOecmeunBaeTcs 3a CUeT CpeAcTB (emepanbHOTO,
PErHOHAIBHOTO, MYHHIMNAIbHOTO OrokeToB (c1.35, 1m.2 ®DenepasbHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~®enepanumn»); HHBIX HUCTOYHHMKOB, HE  3alpelIeHHbIX
3akoHOoAarenbcTBOM P®d, B T.u. 0e3BO3ME3IHOr0 TMOXKEPTBOBaHUSA (DUMUECKUMU W/WIH
IOPUAMYECKUMU JTUIAMH.
2.4. B nemax obecneyeHUss 00yqarOIMXcs yaeOHUKaMH, y4eOHBIMH TTOCOOUSMH IITKOJIA MOYKET
B3aMMO/ICHCTBOBATh C APYrUMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YTIpaBiIeHHEM
o0OpazoBaHwUsI.
2.5. HemnocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MOTOJHEHUI0  OMOMMoTeyHoro (¢oHIAa MIKOJBHBIX Y4eOHHUKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4E€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJISIIMX B
@DenepallbHbIl  MEepedyeHb Yy4YEeOHMKOB, COTJIacOBaHHbIX Ha IlemarormyeckoMm coBeTe u
YTBEPKJCHHBIX PUKA30M JAUPEKTOPA IIKOJIBI.
2.7.  Jlns a¢pdexTuBHOM opraHM3anuu 0Opa3oBaTeIbHON EATENbHOCTH UCHOJb3YeTCsl YueOHO-
MeTOoIMuecKoe o0ecreyeHne U3 0JTHON MpeAMETHO-METOANMYECKON JTUHUU.
2.8.  Ilpouecc paboTel no ¢popmMupoBaHuio GoHAA y4eOHOM TuTepaTyphl BKIIOYAET CIEAYIOIINE
JTarbI:
e pa0oTa MENAarorMyeckoro KojulekTuBa ¢ DenepaibHbBIM IE€peyHEM  y4eOHHUKOB,
PEKOMEH/IOBaHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BaHUIO B 00pa30BaTEeNbHBIX OpraHU3alnsiX;
® [IOATOTOBKA CIUCKA YUEOHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4eOHOM IOy,
e [peloCTaBieHHE cHHUcKa ydeOHMKOB Ilemarornmdeckomy coBeTY Ha COIJIACOBAHUE U
YTBEPKJICHUE;



® MarHOCTUKAa YPOBHS OO0CCIEUECHHOCTH OOyJarommuxcsi ydeOHOW IUTepaTryporl Ha
CIICAYIOIINK Y4eOHBIN I0J] B COOTBETCTBHM C KOHTUHIEHTOM OOYyJaroIuXxcsi, COCTaBJICHUE
MEePCIIEKTUBHOTO IJIaHA KOMITJICKTOBaHUS y4eOHOTO (POH/Ia;
e odopmiieHHEe 3aKa3a YUCOHHKOB M Y4EOHBIX MOCOOWH B COOTBETCTBHU C YTBEPIKICHHBIM
CIHCKOM Y4€OHHKOB M TUIAHOM KOMIUIEKTOBAHUS;
® T[POBEICHME AYKLIMOHA U 3aKJIIOYEHHE JOrOBOpPa C IMOCTAaBUIMKOM O 3aKylKe y4eOHOM
JTUTEPATYPHI;
® [IpUEM U Y4ET BHOBb [IOCTYNHBIIEH yueOHOH IuTEpaTyphl B OMOIUOTEKY.
2.9. buGnmoreunsiii GOHA MIKOTBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia IKOJIHHOW OMOTUOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonou aumepamypet (yieoHOMy GOHIY) OTHOCSTCS
y4eOHMKH, yueOHbIe TTocoOus1, opdorpaduueckue cIoBapu, MaTeMaTUYECKUE TaOIUIIbI, COOPHUKHU
yIpa)KHEHUH U 3aj1a4, TPaKTUKyMbl, KHUTH JUIS YTCHUS, XpECTOMATHH, pabodue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U DJEKTPOHHOM BHJE, COJIEP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHUIM rOCyJIapCTBEHHBIX 00pa3zoBaTeNbHBIX CTaHJIapTOB, 00ecreunBaronux
MIPEEMCTBEHHOCTh HM3YUEHHs] JUCHHUIUIMH ¥ CHUCTEeMaTHU3WPOBAaHHBIX 110 0Opa3oBaTEIbHBIM
o0nacTsM.
2.11. ]JloxymeHThI, BKJItoyaemble B (OoHJ OmMOIMOTEKH, MapkupywoTcsa. [Ipu 3ToM MOryt ObITH
WCIIOJIb30BAHbI MITEMITCIH, KHIKHBIC 3HAKW, WHIUBUAYAIbHBIC MTPUXOBBIC KOJBI, JIPYTHE BUIIBI
MapKHPOBKH.
2.12. ]JlokyMeHThl MOCTyHarOT B OHMOJIMOTEKY M BKJIIOYAlOTCS B OuUONMMOTEYHBIH (oHA B
pe3yibTaTe TOCTAaBKH 0053aTeNbHOIO HK3EeMIUIspa, TMOKYNKH (TMOJNUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHUS, KOMHMPOBAHHWS  OpPUTMHAIOB ®3  ¢oHAa Oubmuorekw).  JlOKyMEHTHI,
MOJTOTOBJICHHBIE K MpUEeMy B OMOMMOTEYHBIM (DOHI, TOABEpPraroTCs MEPBHYHON 00pabOTKEe M
UHIUBUAYAIIbHOMY YUETY.
2.13. JlokyMeHTBI TPUHUMAIOTCS IO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKIaJHas, akKT),
BKJIIOYAIOLIUM CIHUCOK MOCTYIUICHUH.
2.14. TlpueM JOKYMEHTOB, MOCTYHAIOMUX B OWONMHOTEKYy O€3 MEepBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00s3aTeNIbHBIE SK3EMIUISIPHI, TENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
opraHusanuii, 0e3BO3ME3JHbIE NOCTYIJICHHS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHUKOB),
odopmIIsieTcs aKTOM O IpUeMe JJOKYMEHTOB.
2.15. Tlpuem AOKYMEHTOB, IOCTYIAIOMIUX B OUOIUOTEKY OT IOPUAUYECKOTO, (PU3UUECKOTO JINIIA
B BHJIE Jlapa C YKa3aHHWEM €ro Ha3HaueHUs Ui MOMoJHeHUs 6ubnuoreyHoro Gonaa, opopmisercs
JOTOBOPOM MOKEPTBOBaHMS B cOOTBETCTBUU ¢ ['paxknanckum koaexcom Poccuiickoit @enepanuu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT uMTaTeled B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpaueHHbIM, OQOpPMIISIETCS aKTOM O TMpuéMe JOKyMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3piBaeTcsi  GamMuiMs, UWHHUIMAIBl  4YdTaTeNs, CBeAeHUS 00  YTepSHHBIX  HU3JIAHUSAX
(perucTpauoHHBIN HOMEp, KpaTkoe Oubnuorpaduieckoe ONMUCcCaHue U3AAHUA, 1I€HA) CBEACHUS O
MPUHATHIX U3aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3AaHus, IieHa), TOIMUCH YATATEINS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér 6ubnuoreynoro (onHma y4yeOHOH JNUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BHIOBITHE,
oOmyro BenMuuHY (poHAa y4eOHUKOB, M CIY)KMT OCHOBOHM €ro IMpaBUIBHOTO (POpMHUpPOBaHMS,
1[EJIEBOT0 MCTOIb30BAHUS U COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJIS 32 HATUYUEM M JBUKCHUEM
y4eOHHUKOB.
2.18. Ilpomecc yuera OubGmuMoTeyHoro ¢GoHja Y4eOHMKOB BKIIIOYAET: MPHUEM, LITEMIIEIEBaHUE,
PETHUCTpAINIO MOCTYIUICHHUS, paclipeie]ieHus Mo KilaccaM, BBIOBITHS, a TaKKe TOBEJCHHE UTOTOB
JBMOKEHUS (OHIA U €TO MPOBEPKY.
2.19. Bce omepanuu no y4ery MPOU3BOIATCS 3aBEAYIOIIUM OHWOIMOTEKOM, CTOMMOCTHBIN ydeT
BezleTcsl Oyxrantepueil, oocmyxuBaromeil mkony. MHBeHTapu3anus yueOHoro ¢GoHIa U CBepka
JAHHBIX OMOTUOTEKH M OyXTanTepuu MPOBOAUTCS €KETOJTHO.
2.20.  Yder y4eOHOM JUTEpaTyphl OCYLIECTBISAETCS TPYIIOBBIM crlocoOoM U Benercs B «Kuure



cymmapsoro ydetay (nanee - KCY) u (wim) snekrponHoM Buzae. KCVY yueOHHKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.
2.21. KCYVY cocTout u3 Tpex 4acTeu:
Yacte 1. Iloctymienue B (oua. B 3Ty wacTe 3ammchiBaeTcss 00IIee KOJTHYECTBO MOCTYMHBIINX
y4eOHHUKOB M MX CTOMMOCTH C 00s3aTElIbHBIM yKa3aHHEM HOMEpa M JIaThl CONPOBOIUTEIHHOTO
nokymeHnTa. Homep 3anucu exxeronno HaunmHaercs ¢ Ne 1 u ua€r no nopsiaiky nocTyIIeHUN.
Yacte 2. BeiObiTe u3 ¢onpa. B 3Toif yacTu 3amuchbiBalOTCS HOMEpPAa aKTOB Ha CIUCAHHE
Y4eOHHKOB C YKa3aHUEM JIaThl YTBEPXKICHUS aKTa MW OOIIEro KOJMYECTBA CHUCAHHBIX YUCOHHKOB
Ha o0uryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIIUX U3JAHUSAX U3 TOJA B TOJ MPOJIOKACTCH.
Yacte 3. Utorm ydera aprxeHus (GoHIOB. B TpeTbell 4acTH 3amUCHIBAIOTCS MTOTU JBIDKEHUS
¢donHma y4eOHUKOB:
+ oOIIee KOJIMYECTBO MOCTYMUBIINX YISOHHKOB 32 TEKYIIHIA TOJ], HA CYMMY;
+ 0oOIIee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYIIHI T'0Jl, HA CYMMY;
« o0mee KOJMYECTBO Y4eOHMKOB, COCTOSILIMX Ha ydere Ha | sHBaps MOCIEAYIOIIETOo
rojia, Ha CyMMYy.
2.21. VnpuBuayanbHblil (TpynmoBoi) ydyeT yueOHMKOB OCYILECTBISETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHJApPTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaduyeckoe omucaHue y4eOHHKA, CBEICHHSI O KOJIMYECTBE
MOCTYNMUBIINX yYeOHMKOB C yKa3aHHEM IeHbI. [Ipi HEOAHOKPATHOM MOCTYIUICHUH y4eOHHKa, HE
UMEIOIIEM OTIMYHM, KpOMe TroJla W3JaHus W IEHBI, BCE TOCTYIUICHHS 3aHOCITCS Ha EIUHYIO
KapTouky. Ecin ke B yueOHHKE BHECEHBI JIOTIOJTHEHHSI M I3MEHEHUSI, TO Ha HETO 3aBOJMTCSI HOBAsS
KapTouka. KapTouku paccTaBisilOTCS B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIACCOB — IO
npeameram. [lociie cimcanus BceX y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KapPTOTEKH.
2.22. VYdeTHpIe KapTOYKH YYEOHHUKOB PETUCTPUPYIOTCS B «JKypHane perucrpanuu y4eTHBIX
KapTo4yeKk OMOIMOTeYHOro (OHIa MIKOIBHBIX YICOHHKOBY», KOTOPBIA BeIETCs Mo 00pasiy: HoMep
0 MOPSIIKY, Ha3BaHUe, Kinacc, No akTa BbIOBITHS KAPTOUKH.
2.23. VYdyery mojiexaT Bce BHABl YU4EOHMKOB W Y4eOHbIX mocoOuid. PabGoume TteTpanu,
TUIAKTUYECKUe MaTepuasibl, TaOJuIbl, MPOMUCH, KOHTYpPHBbIE KapTbl, aTJIachl SBJISIOTCS
JOKyMEHTaMU BpPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpaay ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX IMPOU3BOJIUTCS 3alKCh, MOATBEPKIAIOIIAs,
YTO TMOCTYNHBIIUE JAOKYMEHTHI MPHHATH B OMOJMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IIEHHOTO
IBUKUMOro umyiiecTna (nanee - OL[JIM) nnm kak B 00BEKT MHOTO JBMYKHMMOTO UMYIIECTBA.
2.25. TlepBuuHble ydeTHbIE AOKYMEHTBHI, MOATBEpKAarolue (pakT MOCTYIJICHHs, NEpeqaroTcsl B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubamnoTednoro (onma.
2.26. ExexBapTanbHo, nipu ycinoBun usmeHenus coctaBa OLJIU, cBenenus 00 oOmieM KoludecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEYHOTO (OHIA, KaK OOBEKT 0c000
LEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPEIUTEITIO.
2.27. B3ameH YTEpSHHBIX WJIH HUCHOPYCHHBIX YYEOHWKOB MPHUHUMAIOTCS JApPYrue KHUTH,
HE0OXOoIuMBbIE IIKOJIE. YUeOHUKH, yTEepsHHbIE U MPHUHATHIE B3aMeH, yuuThiBatroTcs B «Terpamu
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENeH B3aMEH yTEPSIHHBIX).
2.28. Yd4er BKJIIOYACT PETUCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEUHBbIH (OHJI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIEC IaHHBIE O BeIUYUHE (00BeMe) Bcero OHMOIMOTeYHOro (GOHIa U €To
M0/Ipa3/1eoB, CTOMMOCTbh (OH/IA.
2.29. OcHoBHbIe TpeOoBaHU, NPEAbABIsSEMbIE K yueTy OubanoreyHoro Goxa:
*  TIOJHOTa U AOCTOBEPHOCTb YYETHOM MH(pOpMaLNH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTHpPOBaHHOE O(OopMIIEHHE KaXJIOTO MOCTYIUIEHUS B (DOHA M KaXJOTO BBIOBITHS
u3 GoHma;
*  COBMECTHMMOCTb IMpHEMOB M (OpM YyueTa, HUX HAASKHOCTh MpPH MapajUIeTbHOM
WCIOJIb30BAHUH TPAJUIIMOHHON 1 aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH yueTa,




° COOTBCTCTBUC HOMCHKJIATYPhI oKa3aTejei yde€Tta (I)OHI[a AHAJIOTUYHBIM IIOKa3aTCIsIM
rOCyIapCTBEHHOW OMOTUOTEYHON CTATHCTUKH.

3. llopsiiok BbIAA4YM M BO3BPaTa Y4eOHUKOB
3.1. Tlopsmox mosib30BaHMs y4eOHOM JuTepaTypoit omnpenensercs [lonoxxennem o OubIMoTeKe,
[IpaBunamu noJsib30Banus OMOIMOTEKON U aHHBIM [lonoxeHneMm.
3.2. K oOyvaromumcsi, OCBaMBalOIMM OCHOBHBIE 0OpazoBaTelbHBIC MPOrpaMMBbl B Mperenax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTENBHBIX CTAHIAPTOB, OTHOCSATCS:

« oO0ydJarommecs, OCBaMBAIONINE MPOTPAMMY HaYaJIBHOTO 00IIEro oOpa3oBaHus;

« o0ydJarommuecs, OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00IIIEro 0Opa3oBaHus;

«  oOyuyaromuecs, 0CBaBAIOIINE MPOTPAMMY CPEIHEr0 00IIero oOpa3oBaHMsL.
3.3. Ilkoma OecrulaTHO oOecrnieuynBaeT oOydarolmuxcsd y4eOHMKaMM, Y4eOHbBIMM U y4yeOHO-
METOJUYECKUMU TOCOOUSIMH B COOTBETCTBHHM C (elepalbHbIM TIEpeuyHeM Y4eOHUKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCMOJB30BAHHIO TIPU PeaT3allii HMEIOIINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MMPOTPAMM Ha4YaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooOIero
oOpazoBanusi B Tmpenenax (eaepalbHBIX TOCYAapCTBEHHBIX O0pa30BaTEIbHBIX CTaHIAPTOB.
ObecnieueHre OOy4YaIONMIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CYET W3JaHUM,
UMerImuxcs B (OHAEC MKOJbHOW OmOmMoTeku. bubmuoTrednsii (HOHI €XKErogHO IOMOHIETCS
HE0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMU U YU€OHO-METOAUYECKUMU OCOOUSIMH.
3.4. YuebHas nuTepaTypa HCIOJIb3YyEeTCSd HE MEHEe 5 JIeT, HO MPHU COOTBETCTBUU DenepaibHOMY
cTannapry u PenepalibHOMY MEPEUHIO YUEOHHMKOB MOKET MCHOJb30BaThes A0 10 et (muchmo
MunuctepctBa oOpazoBanus u Hayku P® ot 08.12.20111. Ne M/1-1634/03).
3.5. VYueOHuku, ydeOHbIE TIOCOOMS H Y4EOHO-METOIMYECKHE MaTepualibl, HEOOXOIUMBbIS
oOyyarouuMmcsi JUIsl OCBOEGHMSI Y4eOHBIX MpPEAMETOB, KypcOB, IUCHMIUIMH 3a TpeaesiaMu
(denepanbHBIX TOCYAApCTBEHHBIX 0O0Opa30BaTENbHBIX CTAHAAPTOB, POJIUTENU  (3aKOHHBIE
MIPEACTABUTEIH ) IPUOOPETAIOT CAMOCTOSATEIBHO.
3.6. JleTaM-UHBaJIUAaM U JI€TSM C OTPAHUYEHHBIMU BO3MOXKHOCTSAMU 3/10POBbs, 00y4aromuMcs Ha
JIOMY IO OCHOBHBIM 00I1€00pa30oBaTeIbHBIM MPOrPaMMaM C HCHOJIb30BAaHUEM JMCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTUN Ha MEPUOJ TOTydeHHUsI 00pa30BaHus yUeOHUKH MPETOCTABIIAIOTCS
B [10JIb30BaHKE OECILIATHO.
3.7. Y4eOHuKH, y4eOHBIC MOCOOMS M Yy4eOHO-METOIUYECKHE MaTepuaibl (pabodyue MporpaMMel,
MOYpPOYHOE IUIAHUPOBAHUE, METOJAUYECKUE MOCOOUS U T.I.) JUISl JJMYHOTO IMOJIb30BAHUS YUMTENsS
IIKOJIBI MIPHOOPETAIOT caMOCTOATeNbHO. Eciu AgaHHbIE WM3aHUS MMEIOTCA B HAIM4YUU B (OHIE
OUOIMOTEKH, yUUTeINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OeCIIaTHO.
3.8. YuyeOHMKH, Yy4YeOHBIC U YYEOHO-METOIUYECKUE MOCOOUS MPETOCTABIIIOTCS OO0YJaronuMCS
IIKOJIbI B IMYHOE T0JIb30BAHUE M0 OJIHOMY KOMILIEKTY CPOKOM Ha OJMH TOJl HE3aBUCHUMO OT TOTO,
Ha KaKo¥ CpoK 00y4eHMsI OHHM pacCUMTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB MOXKET OBITh BBIJAH MO
3asiBJICHUIO POJUTENEH B CBSI3M C YXYALIEHUEM 3JI0OpPOBbS OOYYAIOMIErocs MpU HAIWYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Tlepen HauamoMm y4yeOHOro rojga OuOIMOTEKapb BHIAAET YYEOHMKH Ha KJIacC KIACCHBIM
pykoBogutensam 1-11 kmaccoB mo rpaduky, YTBEpPKIEHHOMY IMPEKTOPOM IIKOJIbI. Beimaua
y4eOHOIl MTepaTypsl KJIaCCHBIM PYKOBOJUTEISIM (GuKcHpyercs B «KHUre BblIaun y4eOHUKOB» U
MOJITBEPXKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. OOyyaromuecs: MKOJbI MOJy4aroT Y4eOHUKH M yuyeOHble mocobus n3 (oHma OubmuoTexu y
KJIACCHBIX PYKOBOJUTENEH B Hadaje ydyeOHOro roja. Beigada yueOHHMKOB M yd4eOHBIX MOCOOMIt
pouTensaM 1-x knaccoB 1 oOydaromumest 2-9 kiaaccoB GUKCUPYETCsl KITACCHBIMH PYKOBOAUTENISIMU
B «BemomMocTu BbIJIaun U BO3BpaTa yUeOHUKOBY» M MOATBEP)KIACTCS JTMUHON MOAMUCHIO OJJHOTO U3
ponuTteneit oOyqaromerocss B 1 kiacce, a Bo 2-11 kinaccax — JTMYHON MOANHUCHI0 00YYaIOIIETOCH.
«BenomocTu BeIJauu 1 BO3BpaTa yUeOHHKOBY XpaHATCs B Oubnuoreke. KinaccHble pykoBoAUTENN
1-11 kmaccoB MpoBOAAT Oeceqy-MHCTPYKTaX OOYYaIOLIMXCS CBOEro Kiacca W UX PpOJIUTENeH
(3aKOHHBIX MpEACTaBUTENCH) O MPpaBUIaX MOJIb30BAHUS YUeOHUKAMHU.



3.11. B UCKIIOYUTENBHBIX CIAy4asx oOydarouiuecs (IODKHUKH, BHOBb MPHUOBIBIINE, a TaKXKe VIS
noarotroBku k OI'D m EI'D, Ha netHee OOydeHHE) MOJYyYAlOT YUYEOHUKH y OUOIMOTEKaps.
VYuebnuku s moarotoBku kK OI'D m EI'D olywaromumcs 9-x m 11-X KIaccoB M BHOBB
OpUOBIBIIMM BBIAAIOTCS TOJBKO MNPH HATUYMM HMX B OuOmmuoTteke. Bpimaua HE0OXOAWMBIX
y4eOHUKOB Ha JIETHUN MEPHO GUKCHPYETCS] B UATATEIBCKUX (HOPMYIISpax Mo/ JIMYHYIO TOJIUCH
00yJaronuxcs.

3.12. Y4eOHMKH MOTYT OBITh BBIJIaHBl KaKk HOBBIE, TaK W HCIOJBH30BAHHBIC paHee. B TedeHue
OHOW Henenu oOydJarouirecs JJOJDKHBI IPOCMOTPETh BCE YUEOHWKH W Y4eOHBIE IOCOOHS,
BBIJIaHHBIE UM B JIMYHOE TNOJb30BaHUE. [lpu oOHapyxeHHH ae(eKTOB, MEMIAIOUINX BOCIPHITHIO
yueOHOro Marepuaia (OTCYTCTBHUS JIMCTOB, MOPYM TEKCTa) OOYJArOIIMICS WM €r0 pPOJUTENN
(3aKOHHBIEC TIPEICTABUTEIIN) MOTYT OOPATUTHCS B OMOIMOTEKY U 3aMEHBI €ro IPYruM. YUeOHUK
MOXKET OBITh 3aMEHEH IpPHU ero Hanuuuu B Gouae 6ubdanorexu. [lo ncreyeHnn ykasaHHOTO cpoka
MPEeTEeH3WH 10 BHEIIHEMY BHJIy M KadecTBY ydeOHHWKa OMOMMOTEKON HE MPHHUMAIOTCS, a
OTBETCTBEHHOCTh 32 OOHApy>KE€HHBIE 1e(DEKTHI B CIaBaeMbIX YUeOHUKaxX HECET TOT 00yJaromuics,
KOTOPBIA UMH TOJIb30BAJICH.

3.13. B xonie y4eOHOTO TOJa W MpU TEpexojie OOydarlierocs B T€YCHHE yueOHOTO roja W3
IIKOJIbI B JPYTyl0 0O0pa30BaTeIbHYIO OpraHu3alvio y4eOHUKH, ydyeOHble mnocoOus, pabdouue
TeTpaiu M Yy4eOHO-METOJMUYecCKHe MaTepuajbl, MPEJOCTaBICHHbIE B  JIMYHOE MOJb30BaHUE
oOyuaroniuxcs, BO3BpalllaloTcs B OMONMOTEKY IIKOJBL. B ciyyae mopum wim yrepu ydyeOHHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOMS, MPEAOCTABICHHOTO 00YyJalomeMycsi B JTUYHOE
M0JIb30BaHKE, POJUTENHU (3aKOHHBbIE MPEICTaBUTENN) 00s3aHbl BO3MECTUTH yIIepO U BEPHYTh B
O610IMOTEKY HOBBIN YUeOHUK.

3.14. Obyuaromuecs: BBITYCKHBIX KJIACCOB TEpe] MOJydeHUEM JOKYMEHTa 00 OKOHYAHHMH IITKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE YI4EOHOTO T'0/ia OCYIIECTBIISIETCS MO TPauKy, COCTAaBICHHOMY
3aBeAyroNIe OMOMMOTEKOW W YTBEPXKIEHHOMY JUPEKTOPOM IKOJbL. [lpueM yueOHWKOB
MIPOU3BOIUTCS:

« ot oOyyvaroruxcs 1 — 8, 10 kK1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOyuaromuxcsa 9 m 11  KmaccoB - 3aBeayrome OMOTMOTEKONW COBMECTHO C
KJIacCHBIMU pyKoBoauTeasiMu. KiaccHblil pykoBoautens obecneunBaer 100% siBKy
oOyuaronmxcs co BceMH Y4eOHMKaMU B COOTBETCTBUU C IPaPUKOM.

3.16. OOyuaromuecst 00s3aHBI CAATh YYEOHHKHM B NIKOJbHYH OHOJMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM EAMHBIM TPEOOBAHUSIM I10 X UCIIOJIH30BAHUIO U COXPAHHOCTH.

4. Boi0ObITHE YUeOHHUKOB U3 OH0JIMOTeYHOT0 GPOoHIa
4.1. Cpok UCIoJIb30BaHUS yueOHHKA HE MEHEee TISTH JIeT.
4.2. BeiObiTHE yueOHUKOB U3 (HoHIa OMOIHMOTEKHU TPOU3BOIUTCS 110 TPUYNHAM:

« BeTxocTH ((pu3ndecKuid U3HOC);

*  YCTapesoCTH MO COJIePKaHUIO;

« yTepe (C yKazaHHeM KOHKPETHBIX 00CTOATENbCTB YTEPHU).
B akte 0 BbIOBITHH (DUKCUPYIOTCS CBeACHUA 00 ydeOHUKax, UCKIIOYaeMbIX TOJBKO IO OJHOM
MIPUYUHE.
4.3. Cnucanue y4eOHMKOB MPOBOAUTCA HE PeXe OJHOTO paza B rof. Ha xaxknplil Buj crrcaHus
(«Berxue», «YcrapeBIne o COJEPKaHUION, « Y TEPSTHHbIE YUTATENSIMU») COCTABISETCS aKT B 2-X
AK3EMILISPaX, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEH M YTBEPKAAETCS AUPEKTOPOM IIKOJIbL. OuH
DK3EMIUISpP aKTa XpaHUTCA B OMOIMOTEKe, APYroil meperaercs MOJ PaclucKy B OyXTanTepuio,
KOTOpasi MPOU3BOAMUT CIHCaHWe ¢ OanaHca MIKOJIbl YKa3aHHOW B aKkTe€ CTOMMOCTH y4eOHHKOB.
CrucanHple TO aKTy Y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIME OPraHH3allMM MO 3arOTOBKE
BTOPHUYHOTO CHIPbs. JIeHbIH OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTHE Y4ueOHMKOB M3 (oHIa OMOIMOTEeKH OdopMmisercs akToM 00 HCKIIOYEHUH |
OTpaxkaeTcs B KHHI€ CYMMapHOTO ydeTa, a TaKkkKe B KAapTOTEeKe ydera y4yeOHHMKOB. BwiObiTHE



y4eOHBIX MaTepHAIOB BPEMEHHOT'O XpaHEHHUs IPOU3BOAUTCS B KOHIIE KAJIIEHAAPHOTO TOJa 10 aKTy
C YKa3aHHMEM MPUYMHBI: «MaTepHUaj BPEMEHHOTO XPaHEHUSD.

4.5. AKTBI Ha crMCaHHWe Y4eOHMKOB BU3HPYIOTCA WICHAMHM KOMHCCHH 1O COXPAaHHOCTH (POHJIOB.
3aBU3MPOBAHHBIE aKThl YTBEPIKAAIOTCS JUPEKTOPOM LIKOJIBI.

4.6. CroucanHple 1O aKTy Y4YeOHMKH MOTYT OBITh WCIOJNB30BaHBl JJII W3TOTOBJICHHUS
IUIAKTHYECKOTO MaTepuaia, Uil PeCTaBpallMOHHBIX padOT WM MEPeAaloTCsl OPraHU3aIlMsIM I10
3arOTOBKE BTOPCHIPhS. YacTh y4eOHHKOB, HAXOISIIMXCA B YAOBJICTBOPUTEIBHOM COCTOSIHUH,
IIOCJIE CIIMCAHUsI MOXKET BbIIaBAaThCsl 00YYAIOIIMMCS Ul OJOTOBKU K AK3aMEHaM, IepeaaBaThCs
B y4eOHbIC KaOMHETHI WIIM UCTIOJIB30BAHBI Il PEMOHTA IPYTUX YIeOHUKOB.

4.7. XpaHeHue CIMCaHHbIX yYEOHUKOB BMECTE C ACUCTBYIOIIMMHU 3aIIPELIACTCS.

5. Yuer utoroB ABH:KeHUsA OMOJIUOTEYHOrO (poHIA

5.1. Utorun nuxeHust GOHAOB MOABOJAATCS B KHUTE CYMMapHOTO ydeTa OuOmmnotreuyHoro GoHma
(M IpyroM perucrpe CyMMapHOTO y4yeTa, MPUHSITOM B OMOIMOTEKE) HAa OCHOBAHUHU JIAHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJIEHUU U BHIOBITUU JJOKYMEHTOB.

5.2. UtoroBbie NaHHbIE UMEIOT YEThIpE 00s3aTeNbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajao Toja,
MOCTYIUJIO 3a IO, BBIOBIJIO 3a TOJl, COCTOUT Ha KOHEI[ roja. IToroBsle JaHHBIE TIO AJIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISIOTCS CICIYIONIUMU TIOKA3aTeNsIMH yYETHBIX
EIVHUIL. COCTOSUIO Ha HA4aJo roja, 0o(hopmMIIeHO B JOCTYI B T€UEHHUE T0OJa, AOCTYI MPEKpaIleH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEIT TO/1a.

6. IlpoBepka HAIM4YMSA JOKYMEHTOB 0U0/IHO0TEeYHOr0 hoHIa
6.1. O0s3aTenbHas HBEHTapU3alKs IPOBOAUTCS B CIEAYIOIIUX CIydYasX:
* TIpU CMEHE MaTepUAIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XMILEHUS WIN MOPYH TOKYMEHTOB;
* B Cllydae CTHUXHWHOTO O€ICTBHs, TOXKapa WIM JPYrMX YPE3BBIYAHHBIX CHUTYaIlUH,
BBI3BAaHHBIX SKCTPEMAJILHBIMH YCIIOBUSMU;
« 1pu nepenaye GpoHaa OUOTMOTEKH WIIH €€ YaCTH B apCHIY;
s TIpU PEOPTaHMU3AIUU U JIUKBHIAIUHA OUOIMOTEKH.
Hns npoBenenus npoBepok naupektopoM MBOY «COII Nel4y nazHayaeTcs KOMHUCCHS, B COCTaB
KOMHUCCHUU JIOJDKEH BXOJUTD MPEAICTAaBUTENb OyXTalTepHH.
6.2. IIpoBepka QoHa B IIIAHOBOM MOPSIKE OCYILIECTBISETCS OJUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBEpIIAeTCS COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKHU HAIWYHUS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAHOBJIEHHOM MpuunHe. B akte puxcupyrorcs cBeeHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTO (hOoH/a MO JaHHBIM y4eTa;
* JIOKyMEHTOB, HIMEIOIIUXCS B HATUMYHH,
* JTIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAHOBJICHHON MPUYHHE.
B akre Taxke yka3pIBalOTCS HOMEp M JlaTa aKTa O MPOBEICHHUM IPEIBIIYyIIeH MpOBEpKHU. AKT ¢
NPWIOKEHUEM CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBIEHHOW MpHUYUHE,
MOAMUCKHIBAETCS MpeceaaTeNIeM U YeHaMH KOMUCCUU U YTBEPKIACTCSA TUPEKTOPOM IIIKOJIBI.
6.4. Ilpu BbIABIEHWH B TMpollecce NpoBepkd (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKM TIO HEAOCTAauye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

7. e10onpon3BOACTBO B OPraHu3anuu y4era oudanoreqnoro ¢ponna

7.1. Opranuzaius paboThl C JOKYMEHTaMH 10 y4eTy OMOIMOTeyHOro ()OHJa OCYIIECTBIISETCS IO
IIpaBUJIaM BEJEHUS JEIONPOU3BOJICTBA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYLIECTBIISIETCS YYE€T, MOJJIEKAT IOCTOSIHHOMY
XPaHEHUIO0 KaK JOKYMEHTBbI CTporoi ordetHocTd. [locTOsIHHO, 1O JIMKBHJAMKU OUOIHUOTEKH,
XPaHITCs PEeruCTPhl UHIAMBHIYAIbHOTO U CYMMAapHOTO yueTa JJOKYMEHTOB OMOIMOTedHOro (oHaa



(perucTpalluOHHbIE KHUTHM, NHBEHTAPHbIE KHUI'M, KHUTM CYMMapHOI'O ydyeTa, YYETHBIH KaTajor u
KaTaJioru).
7.3. B cooTBeTcTBMM C MpaBUJaMM OpraHM3alMM TOCYJApCTBEHHOIO apXMBHOIO Jiena
YCTaHABIIMBAIOTCS CJEIYIOIME CPOKM XpaHEHHs JOKYMEHTOB, OOECIIEUMBAIOIIUX Y4Ye€T H
COXPaHHOCTh (POH/IOB:
*  COIPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHble, CU€Ta, ONMCH, CIUCKM Ha IMOCTYIMAIOLIYIO
auTEPATypy) — 3 TO1a;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYYCHHYIO OECIUIaTHO WM 0€3 COMPOBOAUTEIHLHBIX
JIOKYMEHTOB, — 3 TO/1a;
¢ KHUTIa yuyeTa JINTepaTypbl, YTEPSHHON YUTATEISIMU U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3ITAHUM, YYETHbIE KAPTOUKH, KHMKHBIE
hopmymsipsl CIMCAaHHBIX U3aHul — 10 JeT.
7.4. Tlo ucTeuyeHUU CpPOKOB XpAaHEHHUs YYETHbIE JIOKYMEHTHl MOJJIEKAT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo okoH4aHMsI O4epeaHON MpOBEpKH (POHIA XpaAHATCS aKThl O pe3ylbTarax MPOBEICHUs
MIPOBEPKU HAIMUHUS JOKYMEHTOB OMOIMOTEUHOTO (oHA.

8. Obecneuenne cCOXpaHHOCTH OMOINOTEYHOT 0 POH/AA IKOJIBHBIX y4eOHMKOB
8.1. CoxpanHocTh (oHIa o0OecreyrBaeTcsl CO3/JaHHWEM OINTUMANbHBIX YCIOBHHM XpaHEHHsS U
WCIIOJIb30BAaHUS YYCOHUKOB, @ TAK)KE OXPAHOUM UX OT OPYH U XHUIIECHUH.
8.2. XpaHeHue y4eOHHUKOB OCYIIECTBISETCS COIVIACHO JeHCTBYyOUUM MHCTpyKIMSIM MO OXpaHe
TpyZJa U MoXapHOW 0€301aCHOCTH.
8.3. ®oHI yueOHMKOB PACIIOIAraeTCs U YYUTHIBACTCS OTACIBHO OT OCHOBHOTO (hoHIa.
8.4. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXpaHHOCTH (OHAAa YUYeOHHKOB BO3JIAraeTcs Ha
JTUPEKTOPA IIKOJIBI U 3aBEAYIOMIET0 OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTH 3a COCTOSIHME U COXPAHHOCTH BBIJIAHHBIX Y4EOHHUKOB B T€UEHHE Y4E€OHOTO
roja HeCyT oOydJaromuecs, mojb3yiomecs STUM ¢oHaoM. OHU ke, Mpu HEOOXOIUMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciydae yrepu miam mopud ydeOHWKA POIUTENH (3aKOHHBIC MPEIACTABUTEIN) BO3MEIIAIOT
HAaHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.
8.7. B nmensix KOHTPOJIS 32 COXPAHHOCTbIO YUeOHUKOB 0OydaromuMucs 2 pasza B roJ] (CeHTA0pb 1
ampesib) OMONIMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSIHUS Y4EOHUKOB.
Ceenenus o pe3yjbTaTax peiia 10BOAATCA 10 KIACCHOTO PYKOBOJIUTEINS, P HEOOXOUMOCTHU 10
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTaBIISIETCS aKT.
8.8. Kpurepuu 1mo nmpoBepke COCTOSHUS YI€OHUKOB:

*  HaJgM4Me 3alKCU O MPUHAICKHOCTH yueOHHKa 00yUaromemMycs;

* HaJgu4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTTIACHO PACIIMCAHUIO YPOKOB);

* Hanuuue o0JO0XKeK Ha y4eOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psi3u, HAMHCEH, TOMSITOCTEH, TOPE30B, PBaHbIX

CTpaHUIl, TOBPEXKACHUIN NEPerIEToB B ydeOHUKAX);
« g 1 —4 Ki1accoB - HAJTMUKUE 3aKIAT0K.

9. [IpaBuiia N0JIb30BaHUSA Y4eOHUKAMM /151 00y4YalOIUXCHA M POAUTeJIei

9.1. OGyuaromecs MUMEIOT MPaBO MOJy4yaTh Y4eOHHKH, MPETycMOTPEHHbIE 00pa3oBaTeIbHBIMU
IporpaMMaMi IIKOJIbI, BO BpEMEHHOE MOJIb30BaHuE U3 (poHaa OUOINOTEKH OECILIaTHO.

9.2. Y4eOHMKH BBLAAIOTCS OOYYarOUIMMCS CPOKOM Ha OJMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKoi
CpPOK OOy4eHUs OHHM pacCuuTaHbl, 0e3 MpaBa Mepedayd M NpoJaxu. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMH (3aKOHHBIMH MTPEJICTABUTENISIMU).

9.3. YueOHMKH MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBaTKM Y4YE€OHMKOB pEIIAlOTCs uepe3 OOMEHHO-pe3epBHBIM (OHA IIKOJ paifoHa (00iacTHOrO
LIEHTPA).



9.4. OOGyyaroyecs JOJDKHBI MOJANMCATh KaXIbl Y4eOHHUK, MOJYYeHHbIH U3 (DOHIA IIKOJIBHOM
o6ubnmotexu (y4eOHBIN T01, haMHUITUs, UM, KJIAcc).

9.5. YueOHUK JJOIDKEH UMETh JOTIOHUTEIbHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKaX Helb3s MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuwaromuecst 00sf3aHbl BO3BpAIlaTh IIKOJbHbIE YYEOHMKH B ONPSATHOM BHUIE, IO
HEO0XOIMMOCTH PEMOHTHUPOBATH UX.

9.8. Y4eOHHMKH JOJDKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Yy4eOHOTO
roJia, /10 JIETHUX KaHUKYIL.

9.9. Bemryckauku (9,11 kimaccoB) 00s3aHBI pacCYUTATBCS ¢ OMOTMOTEKOW MO MCTCUCHUHM CPOKa
oOy4eHus (0 MOTydeHHs aTTecTaTa).

9.10. OOGyuatomuecs, BbIObIBAIOIINE B TE€UECHUE YUEOHOTO Iroja, 00s13aHbl claTh Y4E€OHUKU Mepe]
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cnyyae mopuu Wim yrepu yueOHUKOB 00ydJaroniuecs 00s3aHbl BO3SMECTUTh UX HOBBIMH HIIN
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOLIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH TOJYYEHHBIX IIKOJBHBIX Y4EeOHUKOB HECYT Kak
oOyuarouiuecsi, Tak ¥ UX pOJAUTENH (3aKOHHBIE NPEICTABUTENH).

10. Tpe6oBaHus K MCMOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatoiuecs: 00s13aHbI OEPekKHO OTHOCUTHCS K YUeOHHKAM, HE JIOIYCKaTh UX 3arps3HEHUS
Y TIOPYH, MPUBOJIANIUX K TIOTEpe HHPOPMAIHH, YXYAIIAIOIIIX YI000YNTAEMOCTh, YCIIOBHS YTCHHS
(moTepsi AIEMEHTOB M300paKEHMs, TATHA, IApPalUHBI, OTCYTCTBHUE OJHOW WU 0Oojiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPESKICHUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITHH, JedopMalius,
MOTPENAaHHOCTh OJIOKA WM TEePETIeTa).

10.2. Ilpum wucnonp3oBaHUM Y4YeOHHMKA IEPBOTO TOJa, OH JOJKEH OBITh CHaH B MHIKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENbIM, O€3 MOBPEKICHUH U TMOTEPTOCTEH
KOpeIIKa, yriioB Iepermiera, 6e3 oTpeiBa nepermiera oT 0JI0Ka.

10.3. IIpu ucnoyib30BaHNN y4eOHHUKA BTOPOTO-TPETHETO T0J1a, OH JOJKEH OBITh CIaH B MIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHUM: YHCTHIM, IIeJbIM, JOIMYCKAIOTCS HE3HAYUTEJbHbIE
MOBPEXKJICHHS: MOTYT ObITh HEMHOI'O IOTPEMaHbl YIOJIKU MEperieTa, KOPelokK (HO He MOPBaH).
10.4. Tlpu ucnonp30BaHUU y4eOHHMKA YETHIPEX-TISTH JIET, OH JOJDKEH ObITh CIAaH B IIKOJBHYIO
OMOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 HCIOIb30BaHMUS:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W IeperieTa B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonap30BaHUU yueOHHMKA IIECTH JIET U OoJjee, OH JOJDKEH ObITh CAaH B IIKOJbHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMS:
YHCTBIM, JIOMYCKaeTCsi HaJApBIB Kopemika (He O6ojee 2-3 ¢cM OT Kpasi) M IMeperieTa B MeCTe ero
COeIMHEHUSs C OJIOKOM.

10.6. Bce nmoBpexxaeHus TOJDKHBI ObITH aKKYPAaTHO CKJIEEHBI IPO3padyHoii OyMaroii, mu60 MUPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM 1eATeJIbHOCTH

11.1. IupekTop MIKOJbI HECET OTBETCTBEHHOCTHh 32 OPraHU3alUI0 PabOThl MO CBOEBPEMEHHOMY
MOTIOJHEHUI0 OuOIMOTeYyHOro (OHIa WIKONBHBIX Yy4eOHHUKOB, oOecreueHre OOydJaronnXxcs
yuyeOHHKaMH, Yy4eOHBIMU TOCOOMSIMH, Y4eOHO-METOAMUECKUMU MaTepHalaMHu, CpeICTBaMU
0OyueHusl U BOCTIUTAHUS.

11.2. 3amectuTenp OUpEKTOpa IMIKOJIbI TO Y4eOHO-BOCIMTATENBbHON paboTe ompeaenseT
MOTPeOHOCTh MIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOUIMX IMPOrpaMMaM OOYYEHHs, OCYIIECTBISIOT
KOHTPOJb 3a WCIONb30BAaHUEM TMEJaroruuecKuMu pabOTHHKaMH B Xoje oOpa3oBaTenbHOMN
NEeSITeNFHOCTH  Y4eOHUKOB, Y4YEOHBIX TMOCOOMH U y4eOHO-METONMYECKHMX MaTepHualoB B
COOTBETCTBUHU CO CIIMCKOM, OINPEIEICHHBIM IIKOJIOH, COBMECTHO C YYHUTEISIMU H 3aBEAYIOIIUM
OMOTMOTEKON OCYIECTBIISET KOHTPOJIb 33 BBHINOJHEHHEM OOYJarOIIMXCSl €AUHBIX TPEOOBAHUIA IO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHKOB.



11.3. KrnaccHple pPYyKOBOJUTEIH HECYT OTBETCTBEHHOCTh 33 BOCHHUTAHHE Yy OOydYaIONIUXCS
OepeKHOTO0 OTHOIICHUS K y4eOHOM KHUre, 3a COCTOSHHME YYEOHMKOB M YUEOHBIX MOCOOMIA
oOyJaromuxcss CBOEr0 Kilacca B TEUYEHHE YYEOHOTro To/a, CBOEBPEMEHHYIO BbIlady (caauy)
y4eOHUKOB, YYEHBIX M Y4EOHO-METOIMYECKMX NOcoOMii B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, yTBEP>KACHHBIM TUPEKTOPOM HIKOJIBI.

11.4. 3aBexyromuii OMOTMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(pOpPMANUU 00
00€CTIeYeHHOCTH yYeOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4eOHO-METOJHYECKUMH MaTephallaMu
oOyJaromuxcs MKOJbI, 32 OPraHU3alnio paboThl OMOIMOTEKH MO BBIJAY€ W BO3BpPATy YUCOHHUKOB,
Y4eOHBIX MOCOOMHA W Y4eOHO-METOIMYECKHX MATEePHAIOB OOYYArOIIMMHUCS, 32 COXPAaHHOCTh
OoubmmoteyHoro GoHaa yueOHOM JUTEPaTypHI.

11.5. Poaurenu (3aKOHHBIE TMIPEACTABUTENM) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, y4€OHBIX TOCOOMH U y4eOHO-METOANYECKUX MAaTEPHATIOB U
BO3MEMIAIOT UX YTPATY WIH MOPUY OMOTNOTEKE IIKOJIBI.

11.6. OGyuaromuecs HECYT OTBETCTBEHHOCTb 33 COXPAaHHOCTb Y4EOHMKOB, yUE€OHBIX NMOCOOUN U
y4e0HO-METOAMYECKUX MATEPHAIIOB, MOTYYEHHBIX U3 (OH/A IKOIbHONH OMOIHOTEKH.

12. 3ak/ounTebHbIE MOJI0KEHU

12.1. Hacrosiee Tlonoxenue o mkoiabHOM O0HOIMOTEYHOM (hOHIE, TOPSAKE €ro (popMHUpOBaHMUS,
y4deTa, UCIO0JIb30BAHUS U 00eCTIeYeHUsI COXPAHHOCTH SIBJIIETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckom coBeTe IIKOJBI U yTBEPXKJIaeTcs (JIMOO BBOIUTCS B JIEHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3al|H, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO JESTEbHOCTD.

12.2. Bce u3MeHeHUs W JOTOJHEHHWs, BHOCHMBIE B Hacrtosmiee [lomoxkenue, odopmisiores B
MUCbMEHHOM ¢dopMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxxenue o OubOIMOTEYHOM (HOHIE OO0pa30BATEIHLHON OpraHU3aIliy MPUHUMACTCS Ha
HeompeeNeHHbli cpok. M3Menenuss u nomnonHeHus K IlonokeHuio mpuHHMaloTCa B TOPSAKE,
npeaycMoTpeHHoM M. 12.1. Hactosimero Ilonoxenus.

12.4. Tlocne mpunstus [lonmoxxenust (WM M3MEHEHHMH W JOTIOJHEHUW OTACIBHBIX IMYHKTOB H
pa3aesioB) B HOBOM peqaKkIuy IpeablIylias peJakiys aBTOMAaTUYECKU YTPauyuBaeT CHUITY.
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